How Is the new Actionstep
platform different?

All you need to tkow about the exciting new version of Actionstep
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The global create button
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Global create button
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Global create button
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Global create button

Mergeof the create options from
the menus in the navigation bar.
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Global create button

Mergeof the create options
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Global create button

Mergeof the create options

from the menus in the navigatio

bar.
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Global create button

Mergeof the create options from

the menus in the navigation bar.|  cuicnr

It has now "movedfom the
'Emailsubmenu:
6 Create emalil

Also moved from the
'‘Accountingmenu to this
submenu:

5 Sales emall

6 Purchase emall

Scratchpad - asamces Matzer Ems . el
L Si a8
—_— {ates Erna .
b & roreh ag Burchapes frms : E
& 3 Maet vith Roobert toemoennos Urassigred fmail
EEEES - -
e - .
-- o - T Setup maeting with the Wilson's for the 4tk
e
Appalntments
b Recent Activity .




New screens to support item creation



New Task screen

Now offers you two tabs to work
through that allows you to set reminde
according to Tasks.

Now offers "quiclkcodes"

Mew task

Details
Task name
Respond the preposal from Manvin

Matter

123 Hill Cresent Sale | 347
Due Date
112018 E 4:07pm

Dedcription
Seq amall daded 700172018

Completed Date

102018 [E 4:07pm

® Fived O Relathee

e JUDIRIIE [0 MONE DEODie.

Delete

Create another

Prigrity

Mormal W
Assigned to

Duncan MeDaugall W
Quick-gode

{Mone) W
Tag

(MNone) W

Add time ertry after this
rash is complered

-




New Time Entry screen

Has further info on left panel.

Now has a "Quickode" menu instead of
Activitytypes.

Now has separate rate and "Rate
value'drop downs.

Has a newly created "Bill behavior" optior

Create time entry
Date Start Time Timekeeper
11/01/2019 & &30am Duncan M¢Do... v
Matter
& 123 Hill Cresent Sale | 347 D v
Quick-code Description
Commu... ¥ | | Communications - Outside Counsel

Hrs worked Billable

0.40
Hrs to bill Rate Rate value

0.40 partner v Clientrate (2900.00) v
Bill behavior Bill total

sill v 116.00

Create another

B

-, 123 Hill Cresent Sale

10-347
AR 0.00
wiP 435
Quoted amount 1,000.00
Trust Current (1) 27000
Trust Investment (2) 0.00
Save Cancel




New Client Payment

Same options as before but
cannot process credit through th
screen.

Quick codes added.

Can search by Invoice, Contact
Matter.

Mew client receipt

DEpasin i

Amount

Date

Receipt by

Retetved fram
Y RO

1025

1-1110 Business Curnent

157.50

10e @

Inenodce | 1025 - Darren Phillips | $157.50 v

Darren Phillips

MATTER

Adames, Jamibg - Theft of animal (12)

Ricaipt fib.
Payrmant Edectronic Funds Transfer (EFT)
rrvisthad
Paymant ref. 12365
Mamc Payment of account
PayAccount v
CUE DATE OUTSTAMDING ¥
0NN T 15750 ¥ 15

& @

Cancel




New Apply Credit screen

Same functionality to apply to
Invoices.

Cannot create a withdrawal to
refund credits.

Has quick codes.

Apply credit note

Credit note CR1006 - Celene Dion | $-500000
Date 15012019 @
Amcunt Lo apgly S00.00

W NG WaTTER

1006 Tieankc Soundtrack [3)

2078-2018 Sale 1 Melson Soreet (31)
22T7-2018 Tioanic Soundcrack (3)

2503-2018 123 Williamzon Plac Cormeyancing (2500

Cruick-ode

DUERATE

2707207

140672018

151072018

011172018

OUTETaNDING ¥
40mzsg ¥

1500 >

BO00 ¥

5150

000

0.00

0.00

0.00

0.00

f o

L T TR ¥



New Firm Receilpt screen

Improved functionality and layout, ~ Newfimreceiet E
Deposi to 11110 Bugingss Current w  Meceips no
Now offers "quickcodes” . i O Payment methed | Gecron fun Tarsler 57 .
Recerred Trom s & Cortms w  Papment rel.
Toual smars @ 0o [ Amounts include G5TT ]
Templates can now be managed fror .
Within the WindOW. WATTER (DFTIONAL) B ACCOUNT [ 14 BESCRIFTICN AMDUNT
B Chocieas mater v £11900 Feed - S8 0. v o &
Receiptgan now bananaged in the  #s=
window. m—— -
GET smaunt :K- -]
Tital aeeeimint 0.



New Firm Deposits template options




Quick Codes

Create time entry ®

Date Start Time Timekeeper . Tom Neuyen
‘ 11/01/2019 = ‘ 8:30am Duncan McDo... ¥
Matter
p— i »#—-. 1/23 Fern Glen Place
‘ o 1/23 Fern Glen Place Conveyancing | 32 @v | ‘ Conveyancing
. e e ID:32
k-cod D it
Quick-code escription Ref: Leap: 12859
LLIL) _]i.J | AR 834020
[ ~ Q wip 681497
N # Quoted amount 5.00
e v Trust Current (1) 21,000.00
Appear for/Attend Trust Investment (2) 2,965.50
Break
CLAIM value
tter rate (165.00) v
Clearing Email —
Communications - Client i
Bill total
- 198.00

Create another | | Cancel




Accounting Menu



Changes to Accounting mentales

Removed from Sales submenu:

0 Payments Billing Tax Invoice
o Deposits ; .
5 Orders - Expenses edit Invaice
6 Credit Orders _ Accounts Template
NT MAT
M Banking Aged Receivables

Only if you have a legal system plugin
set. MNA € Cheques



Changes to Accounting menu
Purchases

Removed from purchases -sabnu: ks Accounting T
o Withdrawals .
5 Purchase Orders e eivables
6 Credit Orders I Expenses
Accounts Credit Invoice [
Only if you have a legal system plugin M  Banking Template
set.
Cheques Aged Payables

Payments



Changes to Accounting menlhe
Purchase Payments screen

New look to the screen. Now offers a "list view" rather than deprecated view.

Found by going to:

Accounting PurchasesPayments



Changes to Accounting menu
Removed Receipt Templates

Removed as receipts are created and controlled from the New Firm deposit screen

Used to be found by going Accounting > Banking > Receipttemplates.



Changes to Accounting menialaced
Email options under email menu

& Duncan McDougall | A
M:,.' Email ;
Matrer Email
Bills Email



Admin menus
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Regional plugins

Product plugin Regional plugin

Standard legal practice Region specific aliases and settings.
Hides options and functions that
Actionstep has that are not applicable
to lawyers. Such as inventory and sale

Taking the common settings, spellings,
Jerminology and settings and applying it to your

orders. database.
0 Australia
Classicmode 6 New Zealand
Allows users to use all functionality, 5 UK
whether applicable or not. 6 Canada
6 US



Accounting preferences

Accounnng
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Changes to Accounting preferences

Users can now set defaults for some accounting transactions such as client receipts (paying b
and firm withdrawals.



System Accounts
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Changes to system accounts

Only system accounts that could be required are now displayed to be set rather than requiring
you to know what to enter.

For example, adding another currency will create all the currency system accounts required.



Creating participant types
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