
How is the new Actionstep 
platform different?

All you need to know about the exciting new version of Actionstep



Actionstep'sNew Look and feel



Homescreen

Old view and layoutNew view and layout



The global create button - truncated 
view

Old view and layoutNew view and layout



The global create button - expanded 
view

Old view and layoutNew view and layout



The global create button
If you createan item with a matteropen
the item will automaticallybe linkedto
that matter.

For example,openinga time entry from
the home page,the time record will ask

youto selecta matter.

Opening a time record with a matter
open will be linked to that matter
automatically.



Global create button

Merge of the 'Create' options 
from the sub-menus in the 
navigation bar.

It has now "moved" from the 
'Matters' submenu:

ǒ Create matter
ǒ Create file note
ǒ Upload document



Global create button

Merge of the create options 
from the menus in the navigation 
bar.

It has now "moved" from the 
'Tasks' submenu:

ǒ Create task



Global create button

Mergeof the create options from 
the menus in the navigation bar.

It has now "moved" from the 
'Calendar' submenu:
ǒ Create appointment



Global create button

Mergeof the create options 
from the menus in the navigation 
bar.

It has now "moved"from the 
'Contacts' submenu:

ǒ Create contact



Global create button
Mergeof the create options 
from the menus in the navigation 
bar.

It has now "moved"from the 
Timesheet menu:

ǒ Create time record
ǒ Create disbursement

No longer visiblefrom the 
options:
ǒ Tomorrow
ǒ The next day
ǒ etc



Global create button

Mergeof the create options from 
the menus in the navigation bar.

It has now "moved"from the 
'Email'submenu:
ǒ Create email

Also moved from the 
'Accounting'menu to this 
submenu:
ǒ Sales email
ǒ Purchase email



New screens to support item creation



New Task screen
Now offers you two tabs to work 
through that allows you to set reminders 
according to Tasks.

Now offers "quick-codes"



New Time Entry screen

Has further info on left panel.

Now has a "Quick-code" menu instead of 
Activitytypes.

Now has separate rate and "Rate 

value"drop downs.

Has a newly created "Bill behavior" option.



New Client Payment

Same options as before but 
cannot process credit through this 
screen.

Quick codes added.

Can search by Invoice, Contact or 
Matter.



New Apply Credit screen

Same functionality to apply to 
invoices.

Cannot create a withdrawal to 
refund credits.

Has quick codes.



New Firm Receipt screen
Improved functionality and layout.

Now offers "quick-codes"

Templates can now be managed from 
within the window.

Receipts can now bemanaged in the 
window.



New Firm Deposits template options



Quick Codes



Accounting Menu



Changes to Accounting menu - Sales

Removed from Sales submenu:

ǒ Payments
ǒ Deposits
ǒ Orders
ǒ Credit Orders

Only if you have a legal system plugin 
set.



Changes to Accounting menu -
Purchases
Removed from purchases sub-menu:
ǒ Withdrawals
ǒ Purchase Orders
ǒ Credit Orders

Only if you have a legal system plugin 
set.



Changes to Accounting menu - The 
Purchase Payments screen

New look to the screen. Now offers a "list view" rather than deprecated view.

Found by going to:

Accounting> Purchases> Payments



Changes to Accounting menu -
Removed Receipt Templates

Removed as receipts are created and controlled from the New Firm deposit screen

Used to be found by going to Accounting > Banking > Receipt templates.



Changes to Accounting menu - Placed 
Email options under email menu



Admin menus



System Preferences

Old view and layoutNew view and layout



Regional plugins

Product plugin

Standard legal practice
Hides options and functions that 
Actionstep has that are not applicable 
to lawyers. Such as inventory and sales 

orders. 

Classic mode
Allows users to use all functionality, 
whether applicable or not.

Regional plugin

Region specific aliases and settings.

Taking the common settings, spellings, 
terminology and settings and applying it to your 
database. 

ǒ Australia
ǒ New Zealand
ǒ UK
ǒ Canada
ǒ US



Accounting preferences

Old view and layoutNew view and layout



Changes to Accounting preferences

Users can now set defaults for some accounting transactions such as client receipts (paying bills) 
and firm withdrawals.



System Accounts

Old view and layoutNew view and layout



Changes to system accounts

Only system accounts that could be required are now displayed to be set rather than requiring 
you to know what to enter.

For example, adding another currency will create all the currency system accounts required.



Creating participant types

Old view and layoutNew view and layout


